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REFERLACE

1. Last yesr I approved the allocatica of funds fo wodernisa
che dacords Loater cquijpmect and to condvate sone addizlonal stovage
space ot [ NG i cooocoonta paxformed well
during the past two yesrs Iin recucing thely net weldlings at the
Cauter. These actlons have provided tempoyary xeliel for our rucords
storage problan but oifey no permancut gelutica.

do  Bach directorate west fultdero azgressive aad systonstle
records control prograus to reduce Lts neb annuasl dncrease in Lae
atorapa loads daposed on the Heoords Contoer eventually o xevo.
sbarafore, 1 anm cetablishiag fov each Ddrectotate an annual Rocords
Conter stovage nef srowth Iimit wihdeh, over & pweaby-year pexied,
should rasult in uo furtier ifocrease dn the Ageney's records
gtorape apace requlrenanto. Ia ovder to avold serely trassierviug
toe probles Lroo |GG 2o icodouarters oiflice
apace, £ have lastrueted the waputy wilrector four Support o cease
issuing addicdonal snies and obier file sguipaent Iin the Wasllngton
acen unlvss the requiracent ls fully justified (as, for cmauple, in
the case of a sewly created orgauisation). defore Ghe redquisltioss
ave submitged to che DO, I shall ecxpect tha Directorale Lreculive
Jfficer v comparable wenioy cificer po review the Jjuatificatiou.

3. Effeotive in Piscal Year 1872, the not locrease Is
recoldn storaze space At ta2 Ajguaey fecords Centor 1s limiten fow
each wlreetorate to 1,000 cuble feest. sach following year tha
allocation will be raduced Ly 50 cuble feet. (L0713 - 550 cubie ieet,
1874 - WU eubic feet; ete.) BSuccess in this approsch will reduce
the amual inercasad lead on cho Zeeords Ceater by one~half iu ten
years aund to sewvo in Cwealy years.
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4 Lho Agepey hecords Hanagemsnt Staff will assist youwr
components Lo exploring wothoeds to achleve thesa poals. idlexo=-
filaing offers cousidersblo space saving as well as Luprevad
retrieval. Rigzorous review of records creatlon, reteativs, and
destructdon policims and procedures within the fxansvork of the
exdstiny Lecorda Program and Fodarsl lav should provide additioconal
opportunitiea. Lhora ave various avenucs to ewplore to achiavae
aventual equilibrlum between records crestion and Jestreciion.
He oW have a breathing opell within wiich to take acclen, but
planning wust be Ianltiuted and sctlons implewmented ov time will
cabargo wany of these posslbdilities. I hope you will give thias
your personal atteatien and aupport.

's7 L. K. Waitg
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